Role Description: Livestock Programs and Facility Coordinator

Why This Role Exists

This role is for someone who wants to support Western North Carolina’s livestock producers and help keep an
important regional agricultural facility responsive, connected, and ready to serve. The position combines practical
on-site presence with the relationship-building, organization, and follow-through needed to support livestock
programs and events.

The WNC Regional Livestock Center provides a vital market and gathering place for livestock producers across
the mountains. WNC Communities also supports the WNC Beef Cattle Commission, WNC Dairy Commission,
educational activities, seasonal events, and grant-funded improvements that strengthen the region’s livestock
industry.

The Livestock Programs and Facility Coordinator serves as WNC Communities’ consistent presence at the
weekly livestock sale, monitors facility needs, coordinates approved repairs and projects, and supports
commission meetings, events, and communications. The role works directly with the Executive Director and
builds trusted relationships with the market operator, producers, volunteers, Extension personnel, NCDA&CS
staff, contractors, vendors, and other partners.

For the right candidate, this role offers flexible, meaningful part-time work with a direct connection to Western
North Carolina’s agricultural community.

Who We Serve

WNC Communities works with community centers, farmers, and regional partners across 20 counties and the
Eastern Band of Cherokee Indians to drive rural development, economic resilience, and agricultural sustainability.
Our programs reach more than 100,000 households, supporting community capacity building, leadership
development, and farm diversification.

This role primarily serves livestock producers, commission members, agricultural partners, and users of the WNC
Regional Livestock Center and Bill Teague Education Room. Success requires comfort in agricultural and facility
environments, respect for the people who rely on these programs, and the ability to communicate openly and
follow through consistently.

What This Role Does

e Attends the weekly livestock sale, generally four to five hours per week, to maintain awareness of
operations, build relationships, and check for maintenance or operational concerns

e Documents and promptly communicates maintenance, safety, and facility-readiness concerns to the
Executive Director and other appropriate parties

e Coordinates with contractors, vendors, the market operator, and organizational partners on approved
repairs, upgrades, maintenance, and grant-funded facility projects

e Monitors project progress, arranges site access, supports contractor supervision, and maintains relevant
project records

e Coordinates WNC Beef Cattle Commission meetings, including calendars, logistics, member
communications, agendas, minutes, follow-up, and official records

e Supports the Beef Cattle Commission Executive Committee and maintains responsive communication
with commission members, producers, volunteers, and partners

e (Coordinates WNC Dairy Commission and WNC Beef Cattle Commission activities associated with the
Mountain State Fair, including the Junior Dairy Show, Junior Beef Show, and donor engagement.



e Coordinates the annual Beef Cattle Tour and other Beef Cattle Commission livestock events, scholarship
activities, and seasonal programs.

e Maintains calendars, correspondence, registrations, program and committee files, and accurate records;
assists with budget tracking and grant documentation and reporting

e Provides the Executive Director with timely updates on facility conditions, program activity, emerging
needs, and matters requiring organizational decisions

e Works occasional evenings and weekends required for commission meetings, livestock events, and
seasonal activities

e Collects, documents, safeguards, and promptly submits event fees, membership dues, donations, and other
funds to WNC Communities in accordance with established cash-handling and financial intake
procedures.

What This Role Needs

Strong organizational and follow-through skills, with careful attention to detail
Clear, responsive, and professional written and verbal communication skills
Demonstrated ability to work independently, exercise sound judgment, manage competing priorities, and
carry out responsibilities with limited day-to-day supervision.
Experience coordinating meetings, events, programs, facilities, contractors, or projects
Comfort building relationships with livestock farmers, volunteers, Extension personnel, government
partners, contractors, vendors, and commission members

e Familiarity with livestock operations, cattle producers, farming, or rural community programs is strongly
preferred

e Facility or operations experience is preferred; experience reviewing construction documents, architectural
plans, or CAD drawings is a plus

e Comfortable using Google Workspace, Microsoft Office, video-conferencing platforms, and other
technology needed to communicate and work effectively in a hybrid environment, with the ability and
willingness to learn new systems as needed.

e Valid driver’s license, reliable transportation, and ability to work in office, event, and agricultural facility
environments

Position Information

Part-Time (average of 12—15 hours per week annually) | $22/hour starting pay

Work Environment: This is a hybrid position requiring regular work at the WNC Regional Livestock
Center in Canton, occasional work at the WNC Communities office, and remote work as appropriate.
Many responsibilities are seasonal in nature, so the location, schedule, and workload may vary throughout
the year based on program and event needs.

Reports To: Executive Director

FLSA Status: Non-exempt/hourly

We will accept applications through September 8, with interviews planned for the week of
September 14 and an anticipated start date of November 12.



About WNC Communities

WNC Communities has been a champion of rural development in Western North Carolina since 1949. Inspired by
the “Tupelo Spirit”—a commitment to collective progress—we bring together farmers, community leaders, and
government agencies to drive meaningful change. Our work has led to the creation of vital regional assets such as
the WNC Livestock Market, the WNC Farmers Market, the NC Arboretum, and the WNC Ag Center.

Through initiatives like the WNC Honors Program and WNC AgOptions, we provide financial support, leadership
development, and resources to strengthen local communities. Partnering with 81 community centers across 20
counties and the Eastern Band of Cherokee Indians, we empower organizations to serve as hubs for economic and
social resilience. We work to bridge resources, support local leadership, and foster a thriving future for Western
North Carolina.

Our Mission:

WNC Communities empowers the people of Western North Carolina to cultivate the vitality and prosperity of our
mountain communities through collaboration and agricultural opportunities.

Our Values:

Impactful. We are committed to creating lasting, positive economic, environmental, and social outcomes for the
people living in our mountain communities.

Responsive. We are nimble and opportunity-ready in order to provide proper and timely action to address
community needs.

Collaborative. We are focused on building relationships and working with partners to leverage resources and
talent because we accomplish more together.

Trustworthy. We are good stewards of funds and resources, with a proven track record that we continue to build
upon.

Resourceful. We are passionate about elevating the grassroots ideas and needs of our communities and creatively
finding solutions that meet those needs.



